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    Position Title



Job Code - Position Number

Buyer 


I. POSITION RESPONSIBILITIES

List five to eight key responsibilities of the position
1. Identify opportunities to reduce cost by competitive pricing, negotiations and other techniques 

2. Process orders for requisitions in a timely manner. 

3. Monitor vendor performance, ensure order confirmation and managing late order status 

4. Manages information in SAP to ensure accurate price and lead time for stock and vendor information. 

5. Participates in cross-functional teams to identify and resolve problems or improve processes

6. Other duties as assigned by Purchasing Manager. 
II. EXPERIENCE

Approximate experience, or equivalent knowledge and skills, necessary to satisfactorily perform the position responsibilities.

· BS Degree, in Purchasing or Supply Chain preferred
· CPM/CSCM Certification preferred, or in process of obtaining within 2 years of accepting position

· Minimum of 3 years purchasing experience with at least 6 years Pharmaceutical experience preferred.
· Exhibit functional expertise in purchasing principles, tools, & techniques. Routinely identify opportunities in the supply chain and works with other functions to get results

· Works under general supervision following defined policies & procedures

· Personal competencies:

· Work Management

· Teamwork

· Communication

· Analytical Thinking

· Business/Financial Acumen
· Intercultural Orientation

· Results Orientation
· Technical competencies:

· Market knowledge

· Pharma product expertise as well as cGMP requirements
· Legal aspects of procurement
· Contract knowledge

· Negotiation

· Business practices
· PC skills (including SAP, Microsoft Office, and Lotus Notes)

· Manufacturing process knowledge

· SAP ERP skills:

· Know the relationships between modules in SAP and how to best enable processes.

· Use Dr Reddy’s specific and advanced transactions as appropriate.

